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All �elds are mandatory. Please write in English using BLOCK LETTERS and �ck where applicable. 

AGENCY DETAIL

Business Name

Principle En�ty

ABN/ACN

Head O�ce 

Address

Overseas 

o�ce(s),

If Any, Loca�on

Director name

Contact person

Phone Fax

Email

Website

Campus Melbourne Campus                                 ☐ Adelaide Campus  ☐ 

COMPANY BACKGROUND COUNSELLORS DETAILS 

The year of establishment of your company: Number of Educa�on Counsellors:

Specialist in: 

☐VET☐Higher Educa�on ☐High School  ☐ELICOS 

Principal Counsellor:

Main regions of Recruitment: Number of years of experience of Principal Counsellor in the 

Educa�on industry:

Number of successful applica�ons in past 12 months: Number of counsellors a�liated with PIER, ICEF or similar industrial 

body (please provide individual accredita�on number and their 

respec�ve MARN Number or Legal Prac��oner number (LPN) or 

QEAC number:Please list 4 ins�tu�ons that you are currently represen�ng:

1.

2.

3.

Please list all the support services that you o7er to prospec�ve 

students: 

1.

2.

3.

4.

4.

How will you promote VSA?
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What is the projected number of students you plan to send in the next six months?

a) Australia (total for all ins�tu�ons, if applicable):                                      b) VSA:

Please list the most popular higher educa�on courses you are currently promo�ng.

Please list the countries that your company is represen�ng.

What higher educa�on courses do you feel would be popular with prospec�ve students?

DECLARATION

1. Can you ensure that your agency regularly conducts the following ac�ons?

● Monitor regula�ons and/or any changes as released on the website of Department of Home A7airs 

(DHA).

● Implement, monitor and work in accordance with the Na�onal Code of Prac�ce for Providers of  

Educa�on and Training to Overseas Students 2018 and ESOS Act (Regula�ons) 2019.

● Monitor policies and/or any changes as released on the website of Department of Educa�on and 

Training. 

● Only to use the materials supplied by Melbourne College of Business and Technology in any of the 

promo�on ac�vi�es. 

☐Yes \ ☐No

2. Has anyone in your agency ever:

● Been refused any registra�on under any law of any country? ☐Yes \ ☐No

● Engaged or  been charged with  any  o7ence/ac�vity  that  subject  to  any  statutory  penalty  or  

sanc�on in any country?   

☐Yes \ ☐No

● Engaged in or to have previously been engaged in, dishonest prac�ces, including: 

❖ Deliberately  provide  misleading  or  unfounded  informa�on,  or  bogus  document  to  any 

student, educa�on provider, government authority or other organisa�on,

❖ Facilitate the enrolment of a student who will not comply with the condi�ons of their student 

visa.

❖ Provide unethical advice to any stakeholders.

❖ Provided immigra�on advice when not authorised to do so under the Migra�on Act 1958? 

☐Yes \ ☐No

3. Do you have an internal policy to assess whether the prospec�ve client is a genuine student? ☐Yes \ ☐No

If yes to any of above statement, please provide details:

I understand that by signing this Applica�on Form that I am conArming that all the informa�on contained in this applica�on is correct, in  

so far as it is prac�cal for me to provide the informa�on.
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I also understand that by applying to be an authorised agent of VSA I will accept all the condi�ons that will be imposed on me by VSA in  

the provision of marke�ng VSA’s educa�onal services to poten�al Interna�onal Students and I will market VSA with integrity and accuracy 

as outlined in the:

● Na�onal Code of Prac�ce 2018 (for Registra�on Authori�es and Providers of Educa�on and Training to Overseas Students) and

● ESOS (Educa�on Services for Overseas Students Act) 2000.

I am interested in represen�ng VSA as an educa�on agent and I agree to do so in an honest and professional manner. 

SIGNATURE:                                                                                          POSITION:                                                                          

PRINT NAME:                                                                                                   DATE:                                                                                   

  

REFERENCES - Please list two ins�tu�on-contacts that we can contact for reference.

Reference 1 Reference 2

Contact Person:
Contact 

Person:

Posi�on: Posi�on:

Organisa�on: Organisa�on:

Phone: Phone:

Email: Email:

CHECKLIST AND SUBMISSION

DOCUMENTS REQUIRED TO BE ATTACHED:

  Business ProAle☐

  Australian Business/Company Registra�on Number☐

☐ Copy of MARA (Migra�on Agent Registra�on Authority) Cer�Acate or QualiAed Educa�on Agent Counsellor or Legal Prac��oner  

number (LPN)

☐  Cer�Acate from PIER (Professional Interna�onal Educa�on Resources) or ISANA Na�onal Code Tutorial Cer�Acate

☐  Contact details of three referees (preferably Australian educa�on ins�tu�ons where possible)

  Details of o�ce loca�ons and facili�es (head and branch o�ces)☐

Please forward above documenta�ons to:

ATTN: Marke�ng Manager

Voca�onal Skills Australia 

Innova�on House 50 Mawson Lake

 South Australia 5095 

Australia

Email a signed copy to info@vsa.sa.edu.au

                                         marke�ng@vsa.sa.edu.au

OFFICE USE ONLY

Approved                     YES                ☐  NO☐

Name                                                                                                      Posi�on  

mailto:marketing@vsa.sa.edu.au
mailto:info@vsa.sa.edu.au
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Signature                                                                                                Date
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